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Job Description:  
Lunchtime Supervisory Assistant

Pay Scale: 

Scale 2.4
Responsible to:

Lead Lunchtime Supervisor / Senior Management
Purpose

To provide support and encouragement of children during the school lunch break under the direction of Lead Lunchtime Supervisor, and senior management in the following ways:

· To work flexibly across the school as a member of the lunchtime team

· To supervise pupils and control activities, including their behaviour, while they are eating their meals during the lunch time period.

· To supervise, support and encourage all pupils to participate in activities ensuring their safety and well-being at all times.
· To make sure that the school rules which apply to the lunch time period are followed.
Duties

· Control the dinner queue ensuring that pupils queue in an orderly manner
· Ensure that the pupils lunch tables are kept clean and clear of clutter between each sitting during lunch time period

· Supervise and control pupils behaviour whilst they are eating their meals, preventing them from taking food outside the hall
· Keep pupils out of corridors and classrooms when they should be outside and keep young pupils occupied when they stay indoors
· Deal with minor accidents in the dinning hall and playground, reporting more serious incidents to the other senior members of staff

· Ensure that pupils do not leave the premises unless authorised to do so by a senior member of staff

· Actively encourage pupils to have fun and participate in games making sure that they have due regard to safety and good behaviour at all times and are adequately supervised

· Work alongside other support staff in school in order to create a positive environment for all children at all times
· In the event of accidents escort children to the Welfare Room for immediate attention and record accidents and injuries in line with school procedures

· Collect and store all play equipment making sure any faulty apparatus is reported to the appropriate member of staff

· Any other duties required by the School Management Team within the scope of this post

· The post holder shall ensure the duties are undertaken with due regard of the School’s Health & Safety Policy and to their personal responsibilities under the provision of the Health and Safety at Work Act 1974 and all other relevant subordinate legislation

· Carry out these duties with due regard to the School policies, procedures and priorities
All Children First Academy Trust staff will:
· Promote equality of opportunity

· Follow safeguarding guidelines and child protection policy/procedures

· Keep their own performance under review, contributing to monitoring, evaluation and review and participate in performance management/appraisal

· Promote positive attitudes and behaviour

· Be committed to achieving the Trust values

· Promote the Trust in the community

· Work in partnership with all colleagues including the Trust Board/ LGBs

· Follow the Code of Conduct for Employees at all times

· Have regard for and act in accordance with Health and Safety policy/practice

· Celebrate success of pupils and staff

Employees will be expected:
· to comply with any reasonable request from those in a position of responsibility to undertake work of a similar level that is not specified in this job description.

· to work with and alongside other staff to ensure that the Trust provides the best possible outcomes for all children.

· to provide emergency back-up cover in the event of staff absence as directed

All schools and services in the Trust are committed to safeguarding and promoting the welfare of children and young people. Therefore, all workers and employees within the Trust are expected to share this commitment. The post holder shall ensure that the duties of the post are undertaken with due regard to the Trust’s policies and to their personal responsibilities under the provision of the Health and Safety at Work Act 1974 and all other relevant subordinate legislation.

Notes
This job description has been prepared only for the purpose of school organisation and may change either as a contract changes or as the organisation of The Trust is changed. The post-holder may be required to work in any of the offices/schools/ nurseries within the Trust, as directed by the CEO. 
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